
 

 

Camphill 
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Job Title: Transitional Training 
Programme Co-ordinator 

The Organisation: 
An intentional life sharing Community where 16 people with special needs live, learn and 

work. 

 

Job Purpose/ Mission  
To support the intentional community, in developing and formalising a person centred 

culture, and to achieve a high quality of personal outcomes in a time of rapidly changing 

regulatory requirements, while maintaining its ethos and values. 

Job Description 
The effective coordination of the TT Programme through the tasks set out below, by 

supporting and working within the ethos of the Bridge  Camphill Community & Grangebeg 

Camphill Community in working with people with special needs, co workers and employees.  

Providing meaningful work for people according to their ability and encouraging the group to 

develop skills and provide a possibility to learn more.  

 

Locations:  The Bridge Camphill Community – Kilcullen, Co. Kildare 

  Grangebeg Camphill, Dunlavin, Co Kildare 

 

Position:    
Permanent  

Reports to:  
The Management Group of The Bridge Camphill and Grangebeg Camphill 

Key Activities, Responsibilities and Job Requirements:  
 To promote the safety and wellbeing of all members of the community while 

respecting and supporting their right to independent decision making.  

 To engage constructively with the management group around issues of concern  

 To have sound knowledge of the mission statement, values and purpose of Camphill 

Communities of Ireland. 

 To work in accordance with the policies and procedures laid down by the Camphill 

Communities of Ireland 

 To engage in personal and professional development that will ensure the necessary 

skills and knowledge in meeting the changing needs of the position 
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 Understanding the values and ethos of Camphill Lifesharing communities and to 

behave at all times in a way that upholds those values. 

 To promote the safety and wellbeing of all members of the community while 

respecting and supporting their right to independent decision making.  

 Adhere to HIQA Standards within your work location. 

 Engage with inspections and audits carried out by HIQA/HSE 

 

Main Tasks: 

 Assessment and induction of trainees 

 Preparation and monitoring of the training plan 

 Deliver training sessions 

 Interface with support and train trainers and work masters.  

 Participate in workshop to shadow trainees if needed and provide individual and 

group support to trainees if required 

 Support train and induct co-workers and trainers in dealing with behavioural 

challenges, before supporting individuals with challenging behaviour 

 Preparation and monitoring of individual trainee timetables in consultation with the 

communities timetable groups 

 Preparation, review and assessment of individual training plans in liaison with 

trainees and ensuring implementation of such plans.  

 Ensuring that individuals training plans, care and support needs and level of 

supervision required are communicated to  those co-workers/work masters, who are 

expected to meet them 

 Support and work within the ethos and vision and scope of particular workshop 

activities of the respective communities 

 Ensure trainees safety at all times and work within the communities’ safety 

statements, health & safety procedures. Assess any risks that may arise in the context 

of training activities and devise, communicate and oversee the implementation of risk 

management plans to deal with these 

 Provide emotional, and behavioural support for distressed or challenging trainees and 

devise behavioural support plans where required and support coworkers and trainers 

in dealing with behavioural challenges 

 Report any important issues to the management groups of the communities involved 

and work closely with management in dealing with any issues or problems that may 

arise in the course of the training programme 

 Liaising and keeping regular contact , fostering good relationships with and  provide 

information and feedback  to trainees, parents, workplace managers, social workers, 

co-workers and external agencies in all matters relating to the progress and welfare of 

trainees. This may include regular telephone contact and being available for any 

concerns or complaints that parents or guardians may want to share 

 Maintain an attendance record for each trainee, including locations attended 

 Maintain an evidence folder for each trainee  

 Maintain records in relation to accidents, incidents complaints connected to training 

activities 
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 Ensure that where trainees attend meals in house communities their social, 

supervision and dietary support needs are passed on to the relevant people 

 Keeping and categorising receipts in relation to any activities and expenditures 

connected to the training programme and ensure that any major expenditures are 

authorised in advance by the relevant person/group  

 Support the trainees in accessing and managing their training allowance, where 

needed following agreed practices and policies.  

 Support trainees to partake in cultural and festival activities of the community 

 Attend further training, both internal and external, as required.  

 Engage with strategic vision planning of the respective communities and work 

towards strategic goals 

 Work within the boundaries of confidentiality in line with community policies 

 Facilitate community placements and voluntary work  

 Supervise lunch break of trainees 

 Cover for holidays and sickness of the other coordinator 

 

Other functions: 

Performs other related duties as assigned for the purpose of ensuring the efficient and 

effective functioning of the work unit.  This job description is aimed to be of help in 

clarifying the tasks and responsibilities of people employed at The Bridge/Grangebeg.  It is 

subject to annual reviewing and is as such a starting point to help people orientate themselves 

in their job roles and is by no means exhaustive. 

 

Responsibility – responsibilities include: working under limited supervision following 

standardised practices and/or methods, providing information and advising others and 

reporting to management team. 

Person Specification 
Skills, Knowledge and Abilities 

Training and Qualifications 

A degree or qualification in the educational field and / or in social care would be an 

advantage but not essential. 

Skills: 

 

 The ability to successfully instruct, supervise and work alongside adults with special 

needs, co workers and volunteers, meeting agreed developmental goals. 

 Ability to plan, set goals, budgets, present and refine and implement such plans both 

short and long term, either individual or for the overall project. 

 Ability to communicate well with people with special needs, and peer co workers. 
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 Ability to communicate, provide information, identify problems and to consult with 

senior co workers/supervisors. 

 Ability to manage crisis manage. 

 A working familiarity with, legislation, guidelines, standards etc relating to 

Educational outcomes, social care and person centeredness requirements and others as 

may be relevant. 

 Being an empathic communicator, willing to see things from other peoples point of 

view. 

 Being practical. 

 Ability to work and cooperate closely with people who have chosen to live and work 

in Camphill. 

 Willingness to respond to changing needs and to actively look for ways to be helpful. 

 Developing constructive and cooperative working relationships with others, and 

maintaining them over time.   

 Ability and willingness to respond effectively to requests for support or guidance. 

 A good level of administrative skills 

 Be capable of exercising a high degree of delegated responsibility. 

 

 

Knowledge: 

 Experience and developing of working with people with disabilities.   

 Good knowledge, experience and understanding of the Adults care and support needs 

(personal care, level of independence supervision needed etc) 

 An understanding of Camphill ethos and way of working.   

 An awareness and interest in disability issues. 

 

Personal Attributes: 

The candidate must maintain strict confidentiality in performing the duties requested.  They 

must also demonstrate the following personal attributes: 

 Positive attitude towards individuals with disabilities based on understanding their 

rights and needs. 

 Be Excellent people, communication and problem solving skills 

 honest and trustworthy 

 Be respectful 

 Possess cultural awareness and sensitivity 

 Demonstrate sound work ethics 

 Be Flexible 

Essential Experience  

 Good general level of education 

 Ability to facilitate and support the work of team members 

 Record Keeping skills 
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